




individuals receive a salary, but the funds that represent income over expenses that are available to 
be invested back into the business are considered earnings.) 

II. Method for Calculating Median Earnings: 
To calculate the median earnings for all participants employed in the second quarter after exit from 
any of the core programs, including the title I Youth program: Total quarterly earnings, for all 
participants employed in the second quarter after exit, are collected and listed in order, from the 
lowest to the highest value. The value in the 4 middle of this list is the median earnings value, where 
there is the same quantity of numbers above the median number as there is below the median 
number. This is described in TEGL 10-16, Change1, Attachment 10, Figure 5. The Wage Conversion 
Chart seen below is used to convert supplemental wage information values that do not represent 
the total amount a participant earned in the second quarter after exit. When using the Wage 
Conversion Chart it is important to distinguish between wage and earnings. Wage is a ratio of 
earnings over a specific period of time. The Wage Conversion Chart (Table 1) should be used only 
when the wage rate- and not the earnings information-is available. 

Table 1 - Wage Conversion Chart 

Wage Convenlon Chan 
This Is a guide to convert various wage and earnings Inputs to a quarterly wage as required In PIRL 

data elemeni:s 1103. 1704. 170S. and 1706. 
Direc;tlons; Collect the hourly/weekly/bi-weekly/monthly/annual wages from the partic ipant and enter that 
value in the appropriate cell•. The example input values in red must be replaced with the appropriate 
Information collected from the participant to calculate the reportab le quarterly waJ1e. 

Conven Hourly Rate to Qu11nerly Wqes 
Hourly hours worked 

13 weeks per Quarterly Wages 
Rate per week on average 

(Sxxx.xx/hour) (XX.X) 
quarter 

S7 25 X 32.0 X 13 .. $3,016.00 

Conven Weekly Wqes to Qu11rterly W11ges 

Weekly 
Wages 13 weeks per quarter Quarterly Wages 

(Sxxxxx.xxl 

S290 00 X 13 .. $3,770.00 

Conven Biweekly Wages to QU11nerly W11ges 
Biweekly 

6.5 biweekly pay periods per 
Wages Quarterly Wages 

(Sxxxxx.xx) 
quarter 

5580.00 X 6.5 . $3,770.00 

Convert Monthly W11ges to Qu11nerly Wqes 

Monthly 
Wages 3 months per quarter Quarter ly Wages 

(Sxxxxx.xx) 

Sl ,256.67 X 3 ,. $3,770.01 

Convert Annu11I W11ges to Qu11nerly W11ges 
Annual 
Wages 4 quarters per year Quarter ly Wages 

($xxxxx,cxx} 

Sl 5,080.00 I 4 r $3,770.00 

Ill. Time Period for Collecting Supplemental Wage Information: 
States must collect data on participants wages during the second quarter after exit from the 
program. Follow-up to collect supplemental wage information may be conducted by the State, local 
programs, or a third-party contractor. The need for supplemental wage information for some 
individuals may not become apparent until no match is found in direct UI wage records, or in federal 
or military employment records, which become available on a time-lagged basis. UI wage data for 
the employment rate and the median earnings indicators during the second quarter will not become 
available until the latter part of the third quarter after exit, and UI wage data for the education or 



employment rate during the fourth quarter after exit will not become available until the latter part 
of the fifth quarter after exit. 

Participants who did not provide an SSN, or for participants not covered by UI wage data, such as 
those who received entrepreneurial or self-employment training), the State does not need to wait 
two quarters after the close of the second and fourth full quarters after exit to formally document 
that UI wage data are not available and begin collection of supplemental wage information. The 
optimal time to collect supplemental wage information is as soon as possible following the close of 
the second and fourth full quarters after exit. In general, it is recommended the programs remind 
participants, before program exit, that they or their employers may be contacted to obtain 
confirmation of employment status and earnings, and to explain the expected timeframe for those 
follow-up contacts. While this reminder is applicable to all participants, it is especially important for 
those participants for whom UI wage data are not available. 

Quarterly data reporting is required for all core programs except for the AEFLA program (i.e., the 
Adult, Dislocated Worker, Youth, Wagner-Peyser, and VR programs) (20 CFR 677.235(a), 34 CFR 
463.235(a), and 34 CFR 361.235(a)). The State must report AEFLA data on an annual basis, but is 
required to collect data on a quarterly basis. To ensure data are collected to satisfy required 
reporting timelines, particularly for those programs reporting on a quarterly basis, the State 
requires subrecipients and state staff to report supplemental wage information within the follow-up 
section of the Virtual One Stop (VOS). This must be done timely and on a quarterly basis. 

IV. Method for Identifying Participants Needing Follow-Up for Wage Information Collection 
Purposes: 
In order to effectively identify individuals with whom the agency will need to follow up to collect 
supplemental wage information, local areas' staff needs to be capable of identifying participants 
who should be followed using supplemental methods. (i.e., all participants for whom direct UI wage 
record match Federal, or military employment records are not or were not yet available for data 
matching). 

If a program uses supplemental wage information follow-up to retrieve data on any of the 
employment-related performance indicators, data must be collected on all of these indicators within 
the follow up section of the Virtual One Stop (VOS), or missing and incomplete data points will be 
counted as a negative when calculating levels of performance for the indicator(s). 

References: 
TEGL 26-16, Section 4; TEGL 10-16 change 1, Attachments 3 and 1 O; WIOA Title I, Chapter 4, Section 
116(b)(2)(A); 20 CFR 677.175, 34 CFR 463.175, and 34 CFR 361.175; 

Contact: 
For any questions related to this policy, please contact the Program Integrity Unit at 
Workforce.Board@tn.gov. 
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